[TpaBnJla MO JOKYMEHTaM U
OTYETHOCTW

KOpPOTKO:

Ecnun Bbl eneTte B KOMaHANPOBKY

e CYTOYHbIE MOATBEPXKAATb HE HY)KHO;
e BCE OCTaJlbHble Pacxodbl MOATBEPXAATCA AOKYMEHTaMU;

e M0 NepeneTy obs3aTeneH OpUrnHaM NoCafo4HOro TaaoHa;

e [JOKYMEHTbI, KOTOPbIE HEe Bbla/IN aBTOMAaTUYECKM, HY)KHO 3anpallnBaTh;
e OTYET MO Noe3aKe — B Te4YeHune 3 aHeNn.

Ecnun Bbl paboTaeTe C
NOCTaBLUNKOM

e 3apaHee YTOYHANTE KOMMNEKT OKYMEHTOB;

e rpoBepsanTe popMaT AOKYMEHTOB;

o nnst HOC Ba)xeH XML nnn 6yMa>kHbIi KOMMJEKT,;
e 6€3 KOPPEKTHbIX 0OKYMEHTOB paboTaTb HENb3A.

ECnun Bbl 4TO-TO 3aKyriaeTte OJid
KOMITaHNW

e CHa4asa NpoBepsieTe OOKYMEHTbI;
e MOTOM OMJIa4YMBaETE;



e €C/IN JOKYMEHTOB He ByaeT, KOMMaHus ornsiaTy He NPoBOAUT.

1. YTO HY>XHO 3HaTb 4YeJZIOBEKY,
KOTOPbLIN efeT B KOMaHONPOBKY

1.1. 38 4YTO HY>XXHO OTYUTbLIBATbCH

Ecnn B KOMaHAMPOBKE Bbl MOKyNaeTe TOBapbl UM YCYri, CBA3aHHbIE C MOE34KO0M, 3TN pacxoabl
L[OJ/KHbI ObITb MOATBEPXXAEHbI AOKYMEHTaMMU.
MoaTBep)XAEHNEM MOTYT ObIThb:

KacCoBble 4YekU (UX Bbl NpefocTasnseTe U3 npuioxxeHus "lMposepka 4ekoB" B hpopMmaTe
png, 0OTCKaHMPOBaB B NpuaoxeHun QR-Koa yeka);

cAmnbl N3 6aHKOBCKOrO NPUJIOXKEHNSA + AOKYMEHT C paclUNpPOBKON OnadvyeHHbIX
ToBapoB/ycnyr (akT, HakNnaaHas, TOBApPHbIN YeK, CHEeT 1 Np.)

BECO (6buneTbl Ha Npoe3n, KBUTaHLMW, TaNOHbI 1 Np.);

NHble MOATBEP>XOAoOLIME AOKYMEHTbI MO pacxoay.

1.2. 3a 4YTO He HY>XHO OTHYUTbIBATbCHA

CyTO‘-IHbIe He Tp66yIOT noaoTBepXaarownmx JOKYyMEHTOB. 370 cpencTtBa Ha NMpoXunBaHue n JIM4HbIE
pacxonbl B paMKaX KOMaHONPOBKW.

1.3. Y10 0bsa3aTenbHO cobupaTb Mo
nopore

Mo BCeEM pacXxoaM HY>XHO 3apaHee noJsiydaTb U COXPAHATb AOKYMEHTbl. OCOBEHHO 3TO KacaeTCs:

e aBMabuneTos;

e XKENEe3HOO0POXKHbIX MOe3[0K;

e TaKCW;

JOMONHUTENIbHbIX TPAHCMOPTHbIX YCNYT;
NpPoYMx pacxoadoB B Noe3ake.

(peyb Npo pacxodbl, NPOV3BEAEHHbIe BaMU, HE KOMMNaHMeNn)



1.4. OToenbHOe NpaBuJIo Mo NepesieTam

na aBnanepeneta ogHoro bnneTta HeOOCTaTOYHO.
Ob6sA3aTesibHO HY>XeH MoCafgoYHbIN TaJloH C OTMETKON B BUAE LWiTamMna 0 TOM, YTO OH MnacCca>xXmnpowm

MCMNOJIb30BaH. 9TO NOATBEP)XXAAET, YTO Noe3aka AeNCTBUTEIbHO COCTOos1ack. ECnn nocagoyHbii
TaJIOH 3NIeKTPOHHbIN, B @a3ponopTy ero HeobxoaMmo pacrnevyaTaTb. LLUTamn Ha HEro NocTaBaT

aBTOMaTUYECKUN nepen nocankon.

1.5. ECQim AOKYMEeHT He BbliaatoT
aBTOMaATUM4YeCKU

MHoOrve nepeBoO34YNKU N CEePBUCHI HE BblOAlOT HY>XXHble OOKYMeHTbl camMu. VIX Hy>XKHO 3anpalumBaTh

oTAesbHO.
9TO OTHOCUTCS B TOM YUC/€ K TAaKCWU, AOMNOJIHUTESIbHBIM YC/lyraM B noe3ae n Apyrum Ballnm

pacxonam B noesake.

1.6. CpoK coayvm OOKYMEHTOB rnocne
KOMaHONPOBKW

Mocne BO3BpalleHNA N3 KOMaHAOWUPOBKWN HY>XHO OTHNTATbCA MO JOKYMEHTaM B TeEHEHUNE 3 aHen.

1.7. KOpOTKO

MNepen Noe3akom HY>KHO MOHUMAaTb OAHO NPAaBUIIO:
BCe pacxopbl N0 KOMaHAUPOBKEe, KPOMe CYTO4YHbIX, A0JIXKHbl ObITb NOATBEpP>XXAEHbI

OOKYME@HTaMM.

2. YTO HY>XHO 3HaTb npu paboTe C
NOCTaBLMNKAMWN

2.1. [ NnaBHOe NpaBwuJIo



Jlloboe B3anMoaencTBMe C MOCTaBLLNKOM OO0JIKHO COMPOBOXAATbCA AOKYMEHTaMu.
9TO KacaeTCs TOBapoOB, ycayr, paboT u Nobbix onaaT OT KOMAaHWN.

2.2. HTO HY>XHO YTO4YHATbL A0 OorJiaThl UK
3aKa3a

[lo Havyana paboTbl C MOCTABLLMKOM HY>XXHO Cpa3y BbIACHUTb:

Kakne OOKYMEHTbl OH MpeaocTaBnseT;

MOXXET /I OH 0QOPMUTb UX KOPPEKTHO;

B KakoM hopMaTe OH uUx nepepaeT (kenateneH 240 (Ananok));
CMOXXET /in OH paboTaTb 4Yepe3 HyXXHbIN hopMaT AOKYMeHToobopoTa.

2.3. Kakme 0OKYMeHTbl CHUTAlTCH
OCHOBHbIMU

B 3aBMCMMOCTW OT TuMa coenku MCNOoNb3YyHKOTCA:

e YO,

aKT OKa3aHHbIX yCNyr / BbIMOJIHEHHbIX PaboT;

TOBapHas HakNagHas;

cyeT-hakTypa — Korga TpebyeTcs;

ByMa>KHbI KOMMJIEKT AOKYMEHTOB — €C/IN NpuMeHsaeTcsa ByMa>kKHbli obMeH.

2.4. HTO ewle HY>XKHO COXPaHATb

Hy>XHO COXpaHATb HE TONIbKO 3aKpbiBatoLie LOKYMEHTbI, HO U BCE AOKYMEHTbI, KOTOpbIE
NOATBEP)KAAIT peasbHOCTb CAENKU:

TOBAPHO-TPAHCMNOPTHbLIE HaK/laAHbIE,
pacxonoHble HaKJlaAHble;

CcyeTa,

MHble OOKYMEHTbI, CBA3aHHbIE C MOCTaBKOW NN BbIMOJIHEHUEM pa60T.

2.5. Ecnn nocTtaBwuk pabotaet c HAC

Ona npuHatua HOC K Bbl4eTy Ba)keH popmMaT LOKYMEHTOB.
Ha co3BOHe O0TAe/IbHO 3aPUKCUNPOBAHO:



e PDF B 310 ons 3TOro HeAo0CTaToO4eH;
e 018 HOC Hy>XeH KOppeKTHbIN popMaT XML;
e ecnin XML HeBO3MOXKeH, ny4le obMeHnBaTbCs ByMarkHbIMU LOKYMEHTaMMU.

2.6. Ecam noctaBwuk paboTtaeT 6e3 HAC

Ecnn KoHTpareHT 6e3 HAOC:

e M0 yCNyram Hy>XeH akT wiau YI4;

e [10 TOBapaM — ToBapHasa HakmagHas naum YI4;
e cHeT-(hakTypa He TpebyeTcs;

e npn 240 B hopmaTe PDF gonyctum.

2.7. EChn noCTaBWUK HEe MOXXET AaTb
HY>XHble OOKYMEHThI

Ecniv nocTaBLUMK HE MOXKET NPefoCTaBUTb KOPPEKTHbIE OKYMEHTbI, C HAM HeJlb3s MPOBOAUTb
onnaTy Yepe3 pacHeTHbIA CHET KOMMAHUN.

2.8. KOpoTKko

Mepen paboToi C NOCTABLUNKOM HY>KHO NPOBEPUTbL HE TOJIbKO LeHY U CPOKMK, HO U JOKYMEHTbI.
HeT KOpPpPEeKTHbIX AOKYMEHTOB — HeT OnJilaThl OT KOMMNAaHUMU.

3. YTO HY>XHO 3HaTb, €C/I1 Bbl
3aKynaeTe 4YTo-TO AJ19 KOMMaHUN

3.1. [ naBHOE NpaBnI0 3aKyNKn

Jliobas 3aKynKa ansa KoMnaHum OoJiXKHa ObITb noaTeep>XaeHa OOKYMeHTaMW.
HeBa)kHO, noet nu 3aKynKa HanpsamMmyt Ha KOMMNaHWIO NN H4epe3 NoaoTHeET.

3.2. HTO HY>XHO caenaTb 40 NMOKYMKW



[lo onnaTbl HY>KHO NPOBEPUTD:

e €CTb /1N y NpOAaBLia Uan NOCTaBLLNKA AOKYMEHTbI;
e KaKne UMeHHO AOKYMEHTbl OH BblAacT;

e MNOAXOOAT IN OHWU ONS yYeTa;

e B KaKoM hopmaTe oHu ByayT nepenaHsbi.

3.3. Kakne OOKYMeHTbl HY>XHbI MO
3aKynkKe

MUHUMaNbHO MO 3aKynKe AO/KHbI ObITb LOKYMEHTbI, MOATBEp K AatoWMe caM hakT npnobpeTeHuns
ToBapa WUan ycnyru. B 3aBMCUMOCTM OT CUTyauMm 3TO MOTyT BblThb:

ynn;
ToBapHas HaknanHas;

® aKT;
cyeT-paKTypa;
KaCCOBbIN YeK;
WHble COMPOBOANTESIbHbLIE AOKYMEHThI.

3.4. HTOo Ba>XHO ON4 y4yeTa 1 NpoBepokK

Hy>XHO COXpaHsTb BECb KOMMJIEKT AOKYMEHTOB, @ HE TOJIbKO OAMH 3aKPbIBAOLLNIA OKYMEHT.
YeM nosiHee KOMMJEKT, TeM MpoLLe NoATBEPANTb PeasibHOCTb 3aKYMKM U KOPPEKTHOCTb y4yeTa.

3.5. Y10 penaTtb, ecnm TOBaApP HalAK, a
OOKYMEHTbI MOJIY4YUTb HEeMb34

Ecnn TOBap HangeH, HO npodaBel He MOXKET BblAaTb KOPPEeKTHble OOKYMEHTbI, TaKYIO 3aKYMnKy
HeJ1b34 OrMnJia4mMBaTb 4Yepe3 KOMIMaHUMIO.

3.6. 4T0 Ba>XHO MOMHUTL npo 340

Ecnn 3akynka nget 4epes 340:

e M0 NocTaBwmKaM ¢ HOC Hy>XKHO 3apaHee NpoBepATh hopmaT;
e o HAOC-HbIM pokymeHTaM PDF B 210 HepocTaTo4eH ansa Bbldeta HAC;
e MNPV HEOOXOAMMOCTN HY)XXHO nMepexoanTb Ha XML nnu 6ymMa>kHbin obMeH.
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